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1. O0uue moJ10:KkeHUs
1.1. Hacrosimee IlonmoxkeHue pa3paboTaHo B UENSIX HEAOMYIIEHUS COCTaBICHUS
HEeO(UIIMAIBHOW OTYETHOCTH U KCHOJb30BAaHUSA NOAJEIBHBIX JOKyMEeHTOB B ['BOY
OOIIl c.IlokpoBka (mamee - VYupexieHHE), B COOTBETCTBUM cO cTaTbeh 13.3
®denepanbHOoro 3akoHa or 25 nmekadbps 2008 roma Ne 273-03 «O mpoTHBOJCHCTBUU
Koppynuun». B ciaydae wu3smMeHeHMs 3akoHonarenbcTBa Poccuiickonn ®Deneparuu,
pEryIupyIomero  coaepkanue  Hacrosimiero  [lomokeHusi, B HEro  BHOCSTCS
COOTBETCTBYIOLIME MTONPABKHU U IOMOJTHEHUS.
1.2. ITonoxeHne ycTaHABIMBAET MPOLEAYPY NMOATOTOBKH M HAINPABIICHUS 3asBICHUN B
MPaBOOXPAHUTEIbHBIE OpraHbl 1Mo (akTy MOAACIKU WIH MPEJOCTaBICHUS MOAACIbHBIX
JIOKYMEHTOB.
1.3. IloanuHHOCTH [TOKYMEHTOB YCTaHABJIMBAETCS MYTEM MPOBEPKH MOMJIUHHOCTH
MOAMKUCEN JOJDKHOCTHBIX JIMI] U COOTBETCTBUSI COCTaBJICHHS JOKYMEHTOB JaTam
OTpakeHHs B HUX onepauuid, uHpopmauuu, (pakToB U.T.J.

2. OCHOBHBbIC IOHATHS H TEPMHHBI
2.1. «/lokymeHT» - MaTepHaIHHBIN HOCUTEID C 3aUKCUPOBAHHON Ha HEM B JIFO00
¢dopme nnpopmarueil B BUie TEKCTa, 3BYKO3aIUCH, U300paxeHus U (UJIM) UX coueTaHUs,
KOTOPBIN UMEET PEKBU3UTHI, IIO3BOJISIOIINE €T0 UICHTH(PUIIUPOBATD, U NIPEIHA3HAYCH
JUISl TIepeiadyr BO BPEMEHH U ITPOCTPAHCTBE B LEJSIX OOIIECTBEHHOTO UCTIOIb30BaHUs U
XpaHEHUS.
2.2. «OpnuuaabHbIA JOKYMEHT» - TUCbMEHHBIN aKT, BBIIOJIHEHHBIH Ha OyMaskHOM
HOCHTEJIE, YIOCTOBEPSIOLINI KOHKPETHBIE (DaKThl M COOBITHS, KOTOPBIE BIEKYT IS
HCIOJIb3YIOIIMX €T0 JIUL ONpe/esieHHble nocaeAcTBUS. OPUIMaibHbIA JOKYMEHT
JIOJIKEH COAEPKATh YCTAHOBIEHHBIE PEKBU3UTHI.
2.3. «IK3eMILIAP» - 00pazell THPAKUPOBAHHOTO TIOKYMEHTA, UCHTUYHBIA OPUTHHAITY.
2.4. «CtaTucTHYECKAasi 0TYETHOCTD) - CHCTEMAa KOJIMYECTBEHHBIX M KAUECTBEHHBIX
noKasaresei, XapakTepHu3yoIux padoTy yUpeIeHUs 3a ONpeIeICHHbINA CPOK.

3. [lopsinok AelcTBUIA MPpH OOHAPYKEHUH MCTIOJIH30BAHMS MOAAeIbHBIX JOKYMEHTOB
U COCTABJICHUA HEOPUUNAIBHOU OTYETHOCTH

3.1. Ilpu oOGHapyKeHHH COCTaBIICHUS HEO(PHUIIMATLHON OTYETHOCTH JOHKHOCTHBIC JIUIIA,

B UYbHM TIOJHOMOYHS B COOTBETCTBHU C JIOJDKHOCTHBIMH OOS3aHHOCTSIMH BXOJIUT

MOJITOTOBKA, COCTABJICHWE, TPEJCTABICHHEC W HANpaBJIeHUE OTYCTHOCTH HECYT

MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COCTAaBJICHHE HEO(DUIIMATLHON OTYCTHOCTH U

WCIIOJIb30BAHUS MOICTEHBIX JOKYMEHTOB.

3.2. JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a COCTaBJICHHUE JIOKYMEHTOB IO CBOEMY

HAIPABJICHUIO JCSATCIIBHOCTH, HEOOXOIUMO BECTH HEIMOCPEJICTBEHHBI KOHTPOIb U

PETYJISIPHO  OCYIIECTBIIATH MPOBEJCHHE TMPOBEPOK HA TPEIMET TOJIIUHHOCTU

JIOKYMEHTOB, 00pa3yIomuxcs y

CHEIUANIUCTOB  (pa0OTHUKOB) YUPEKJICHUS, HAXOASAIIMXCA Yy HET0 B MPSAMOM

MOYNHECHHH.

3.3. Ilpm mpoBemeHWHM TMPOBEPOK YUUTHIBATh, YTO TOUIMHHOCTh JIOKYMEHTOB

YCTaHABJIMBACTCS TyTEM IMPOBEPKH PEATLHOCTH HWMEIONIUXCS B HUX MOJNUCEH

JOJIKHOCTHBIX JIMI] © COOTBETCTBHS

COCTaBIICHUS JOKYMEHTOB JlaTaM OTPa)XE€HUsS B HHUX omepanuid, nHopmamnuu, GakTtoB u

T.4. [lpy YTEHWM JOKYMEHTOB, IIOCJI€ YCTAHOBJICHHS WX TOJJTMHHOCTH, IMPOBEPSATH



JOKYMEHTBI 10 CYILIECTBY, TO €CTb C TOYKM 3PEHHUS JIOCTOBEPHOCTH, 3aKOHHOCTHU
OTpPa)KEHHBIX B HUX XO35HUCTBEHHBIX olepanuii, uHpopmanuu, pakrax u T. 1.

3.4. JlocToBepHOCTh oOmepanuii, 3apUKCUPOBAHHBIX B JOKYMEHTaX, MPOBEPSETCS
U3YYEHHEM ATHX M B3aMMOCBSI3aHHBIX C HUIMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX
JOJDKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HaType U T.A. 3aKOHHOCTb OTPa)KCHHBIX B
JOKYMEHTaxX ONepaluil YyCTaHaBIMBAECTCSI IyTeM MPOBEPKM UX COOTBETCTBHUS
JEMCTBYIOIIEMY 3aKOHOJATEIbCTBY.

3.5. Ilpu BbIssBIeHMM  (AKTOB  HUCHOJB30BaHMS  TMOAJENIBHBIX  JOKYMEHTOB
HE3aMEJIUTENIbHO HMHPOPMHUPOBATh JAMPEKTOpa YUpEexKJIEHHUs, a Takke MPHUHATh
COOTBETCTBYIOLIME MEPHI IO HEJOMYUIEHUIO COCTABIEHUS HEO(DULIUATILHON OTYETHOCTH U
MCIIOJIb30BAHUS MOAIETBHBIX JOKYMEHTOB.

3. 3aki04YuTeIbHAA YaCTh
3.1. 3menenus m pononHeHus K [lonokeHHI0O 0 Mepax HEOOMYIIECHHs COCTaBIICHHS
HEO(PUIMAIBHON OTUYETHOCTH M HCIOJb30BaHUS MOJIENIbHBIX TOKyMeHTOB B ['BOY
OOI11I c.IToxpoBka yTBEpKIOAIOTCS MPUKA30M TUPEKTOPA IO Y UPEKIACHUIO.
3.2. Cpok aerictBus naHHOTO [TomokeHust HE OrpaHUYEH.
3.3. Hactosimee IlonokeHne MOXKET OBITh OTMEHEHO TOJIBKO PEeHIEHUEM JUPEKTOpa
YupexaeHus.
3.4. Hactosmee [lonoxeHune BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKIIEHUS U JIEUCTBYET
O6eccpovHo.
3.5. C tekcroM Hacrosmiero [lonoxenus: paOOTHUKKA YUpekIeHUsl, HEIOCPEICTBEHHO
OCYILIECTBIIIIONIME  JICITEIIBHOCTh IO  COCTaBICHHUIO JOKYMEHTAllMM, a TaKke
JOJDKHOCTHBIE JIMIA, OTBEYAIOIIWE 34 IIOArOTOBKY, COCTaBJIICHUE, HaIlpaBJCHUE
OTYETHOCTHU JIOJDKHBI OBITh 03HAKOMJICHBI O] TIO/IMHKCh.
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